
https://policies.anu.edu.au/ppl/document/ANUP_000432
https://policies.anu.edu.au/ppl/search_results/index.htm?searchtype=QUICK&ssUserFullText=smoking
https://policies.anu.edu.au/ppl/document/ANUP_000505
https://policies.anu.edu.au/ppl/document/ANUP_000620
https://policies.anu.edu.au/ppl/document/ANUP_000495
https://policies.anu.edu.au/ppl/document/ANUP_000495
https://policies.anu.edu.au/ppl/document/ANUP_000623
mailto:https://www.legislation.nsw.gov.au/%23/view/act/2007/90/part4/div2/sec53
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The approved ANU WHS Risk Assessment Methodology shall be used to determine the risk associated with any practice, system or task. 

IDENTIFY ASSESS CONTROL IMPLEMENT REVIEW 

Sequence of steps Uncontrolle
d Risk Risk control strategies Residual 

Risk 
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associated with this practice, task 
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Risk 1 -  Lack of communication 
and information on emergency 
arrangement 
 
Hazard 
• Slow in responding to 

accidents/allergies/illness  
 

Consequence 
Loss of critical time  
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• All participants on registration provided contact mobile 
numbers if available (and emergency contact numbers if 
available).  

• All participants should be aware that other ways to seek 
assistance may be needed. 

• All ANU participants have approved travel form in place prior 
to 20 October 2018. 

• All external invited participants will provide contact 
information and travel arrangement through emails. 

• All participants are supplied with an information pack that 
includes, but is not limited to, contact phone numbers for 
members of the Camp Management Team, RSFAS First Aid 
Officer(s), the coach driver and the venue’s emergency 
procedure, site map and location of first aid kit(s). 

• A wallet-size emergency and first aid contact card is provided 
to all participants that provides emergency contacts, location 
of first aid kits during the Camp and first aider contacts. 

• Ensure that venue provides the standard first aid facilities.  
• Electronic version of the information pack will be emailed to 

participants prior to the camp. U
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https://services.anu.edu.au/human-resources/health-wellbeing/planning/managing-work-health-safety-whs-risk
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Risk 2 -  Alcohol/Drugs/Smoking 
 
Hazard 
• Accidents/Allergies/illness 

resulting from excessive 
consumption 

 
Consequence 
• Mild injuries/fatality 
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• Leverage on venue’s credentials as a leading 
accommodation/catering services provider that needs to meet 
a number of licensing and registration regulations to provide 
alcohol. 

• Links to ANU Alcohol and drugs policy is provided to attendees 
in the Information Pack and emails prior to the Camp. 

• Ensure all participants are aware that ANU alcohol/drugs/ 
smoking policy will apply at camp site. 

• Acknowledgement of ANU policies and commitment to 
comply with these policies are required for travel approval. 

• Smoking is not permitted in any accommodation, common 
areas and/or bistro.  

• Limited alcoholic drinks will be provided at dinner on 26 and 
27 Nov. Voucher (two drinks per person) is used to ensure no 
excessive use of alcohol.   

• Alcohol consumption at any given time is also subject to 
Responsible Service of Alcohol (RSA) requirements of the 
venue. 

• ANU and the venue policies require responsible drinking on 
site. 

• Attendees can be requested to leave at any time for non-
compliance. U
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Risk 3 – Catering /dining 
 
Hazard 

• allergic reactions 
• Potential accident or injury 

Consequence 
• Cuts, scrapes, sprains, 

concussion, and breaks 
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• Venue has a licenced restaurant, catering capability and public 
liability insurance. 

• Ensure venue has first aid facilities and information on access 
to medical help provided. 

• There will be qualified RSFAS first aid officer(s) and at least 
one ANU first aid kit during the Camp. 

• Update first aid kit to cater to fieldwork hazards and 
suspected demand. 

• Ensure that special dietary requirements have been clearly 
and accurately communicated to the catering service at the 
venue and that the venue is able to cater the needs.  

• Ensure all participants are aware of venue’s rules. U
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https://www.peppers.com.au/craigieburn/
https://www.peppers.com.au/craigieburn/
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Risk 4 – Seminar Sessions 
 
Hazard 
• Potential accidents (eg slips and 

trips) or injuries 
• Fire 

Consequence 
• Cuts, scrapes, concussion, 

breaks U
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• Inform attendees of emergency exits at seminar venues. 
• Ensure first aid kit(s) are available within, or nearby, the 

venue. 
• Ensure availability of at least one qualified first aider from 

RSFAS. 
• Name(s) and phone number(s) of First Aiders are included in 

the information pack that will be provided to each 
participants. 
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Risk 5 – Travel to and From venue 
– by private vehicles 
 
Hazard  

• Road accidents 
Consequence 

• Stress 
• Various  
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• All ANU car drivers have submitted an ANU private vehicle 
form prior to travel. 

• Ensure ANU drivers understand that adequate rest breaks 
during driving are highly recommended and it is their own 
responsibility to do so.  

• Ensure invited participants understand that they take the full 
responsibility of their travel to and from the venue, including 
car hire costs and insurance of all passengers in the car. 
(For the purpose of this event and its risk management, family 
members are not regarded as participants.) 
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Risk 6 – travel by coach 
Travel to and from Venue 
 
Hazard 

• Road accidents 
• Person gets stranded 

Consequence 
• Serious injury resulting 

from vehicle accident 
• Stress and/or various issues 

arising during travel time. 
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• Licenced coach operator with public liability insurance.  
• Operator provides quote including registration of correct 

times, addresses and contact numbers.  
• Ensure there is a system in place to check all persons are on 

the bus before leaving (roll call). 
• Allow sufficient time to board the coach. 
• Ensure passenger safety through provision of seat belts and 

coach safety rules.  
• Ensure invited participants understand that it is their 

responsibility to ensure sufficient insurance cover for their 
family members and safety during the travel to and from the 
venue. (For the purpose of this event and its risk management, 
family members are not regarded as participants.) 

• Provider to ensure routes to and from venue are pre-planned. 
• Provider to ensure GPS or maps are available to driver. U
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Risk 7 - Trivia Night 
 
Hazard 
• Alcohol/drugs/smoking 
• Potential accident or injury 

Consequence 
• Cuts, scrapes, concussion, 

breaks, or stress 
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• Inform attendees of emergency exists from trivia room. 
• Ensure first aid kit(s) is(are) available within, or nearby, trivia 

room. 
• There will be no physical components of the trivia event. 
• Ensure all controls under Risk 2 is implemented. 
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Risk 8 – Golf at Peppers 
Craigieburn 
 
Hazard 
• Potential accident or injury, 

such as sprained ankles, 
bruises, falls, muscle spasms 
or injuries from other 
players’ golf clubs or balls. 

Consequence 
concussion, breaks, or stress U
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• Provide participants with information on outfits that best suit 
this activity and other preparations that may help limit 
potential injuries such as warm-ups. 

• Provide participants with information on the club and their 
services and facilities. 

• Inform participants golf clubs requirements and emergency 
procedures/first aid availability 

• A 30 minutes class will be provided to receive training on 
playing golf and also some tips on safety. (to be confirmed) 
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Risk 8 – Wine tour   
 
Hazard 
• Potential accident or injury, 

such as sprained ankles, 
bruises, falls, muscle spasms 
or stings and allergy. 

• Potential accident when 
travel during the tour 

Consequence 
concussion, breaks, stress  U
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• Only use the credited tour providers. 
• Provide participants with information on outfit that best suit 

these activities and other preparations that may help limit 
potential injuries. 

• Participants’ declaration to take full responsibility when 
choosing to attend these activities. 

• No private vehicle is permitted on these tours. 
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Risk 8 – Walking between Peppers 
craigieburn and Golfview Lodge 
 
Hazard 

• Poor visibility if walk in 
the dark. 

• Animals on the road 
Consequence 

• Sprained anckles, or bites 
and stings. 
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• The premises operates under both Australiand standards and 
NSW State regulations for hospitiality service industry (as part 
of the licencing application and renewal requirements on NSW 
state government website).  

• The online reviews of this premises are very positive. 
• No food and alcohol will be provided to the students from this 

premises. 
• A professional staff member will accompany students on the 

premises. 
• Provide PhD students with walking direction and torches. 
• Students are required to walk in groups of at least three. 
• Ensure that participants are aware of the location of first aid 

kits and qualified first aider(s). U
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Risk 9 - Individual time 
 
Hazard 
• Potential accident or injury, 

especially if physical 
activities are included. 

Consequence 
• Cuts, scrapes, concussion, 

breaks, or snake bite. 
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• Ensure all participants are aware of individual responsibilities 
during the Camp.  

• Any acitivity that is not on the Program are taken at 
participant’s own risk. 

• Provide participants, in the Information Pack, with generic 
information about the area. 

• Inform participants of emergency procedures at venue prior 
and during the Camp. 

• Ensure that participants are aware of the location of first aid 
kits and qualified first aider(s). U
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(Note.  Insert further rows as required) 
 

https://www.peppers.com.au/craigieburn/
https://www.peppers.com.au/craigieburn/
http://www.thegolfview.com.au/
https://legalvision.com.au/faqs-about-nsw-hotel-licence/
https://ablis.business.gov.au/service/nsw/hotel-licence-liquor-/16673
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Emergency Procedure and Communication and Contact information 
 

Please refer to the venue Peppers Craigieburn’s procedures provided in your Information Pack and confirm it upon arrival/check-in. 

Please ensure that the emergency contact information is readily available, including the wallet card provided in your information pack. 

 
Declaration by workers and contractors (through travel form) 
 
A statement is required from each participant when lodging travel form. Approval to travel may be subject to whether the applicant commits to 
comply with ANU and venue policies. 
 
The statements should read: 
 
I have read the relevant ANU policies and venue information, links of which are provided in the RSFAS Risk Assessment. I acknowledge that managing 
these risks is also my own responsibility. I will comply with those policies during the Camp and support the implementation of the risk controls provide 
in the risk assessment.  
 
Participant who indicates no commitment to compliance may not be given approval to attend the Camp. 
 
The agreement to the risk management approach from invited speakers and guests will be sought separately as their access to ANU system may be 
limited. 
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